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To,

All Heads of Offices'

Income Tax DePartment'

Mumbai.

Madam/Sir,

Sub : 1. Departmental Examination 2024 for Income Tax Officers (ITOs) and

Income Tax Inspectors (lTIs) - Submission of Forms by Eligible candidates - Reg'

2. Requirement of online application form - Reg'

Ref:F.No.DEA{otificatiorV].To/ITIlMSl2o24lADGI221Dated13,05.2024
* rk r( rt,(,s,r *'('r'!'r'r :t( *'i rk'r rk :k * :t *'< * * *'<

2. I am directed to inform you 1.hat as per the Notification-Il for Departmental Examination

2024 for Income Tax officers (lTos) Income Tax Inspectors (lTIs) issued by the Examination

Section, Directorate of Income-Tax (HRD), New Delhi, vide F.No' DE/ Notification/lTo/lTl/

MSl2024lADGl22l dated 13.05.2024. the schedule of the Departmental Examination - 2024 for

ITOs and ITIs (hereinafter ref-erred to as the "Examination")' is as under:

SUBJECT & TIMEDay/Date of
Exam

2nd Session (ITI Exam)l't Session (ITO Exam)

PaPer - 1

Income Tax Law and

ComPutation

(Without Books)

(Objective TYPe)

(02:30 P.M. to 05:30 PM)

Paper - 1

lncome Tax Law and

ComPutation
(Without Books)

(Objective TYPe)

(10:30 AM to 12:30 PM)

Monday

02.09.2024

PaPer - 2

Book KeePing

(Without Books)

(Objective TYPe)

(02:30 P.M. to 04:30 PM)

Paper - 2

Advanced AccountancY

(Without Books)

(Objective TYPe)

(10:30 AM to 12:30 PM)

Tuesday

03.09.2024

Paper - 3

Allied Laws

(Without Books)

(Objective TYPe)

(02:30 P.M. to 04:30 PM)

Paper - 3

Allied Laws

(Without Books)

(Objective TYPe)

(10:30 AM to 12:30 PM)

Wednesday

04.09.2024

wtrtq wre



PaPer - 4

Office Procedure

(Without Books)

(Objective TYPe)

(02:30 PM. to 04:30 PM)

PaPer - 4

Income-Tax & AccountancY

(Combined Practical)
* lWith IT Act & Rules)

(Subjective TYPe)

(10:30 AM to 0130 PM)

ThursdaY

05.09.2024

PaPer - 5

Hindi
(Subjective TYPe)

(02:30 P.M. to 03:30 PM)

&
PaPer - 6

Examination of Accounts

(For PartiallY Qualified and

Betterment candidates of Old

Pattern onlY)

(03:30 P.M. to 05:30 PM)

PaPer - 5

Office Procedure

(For PartialtY Qualified and

Betterment candidates of Old

Pattern onlY)

(Without Books)

(Objective TYPe)

(10:30 AM to 12:30 PM)

Friday

06.09.2024

PaPer - 6

Examination of Accounts &
language Test

(For PartiallY Qualified and

Betterment candidates of Old

Pattern onlY)

(10:30 AM to 0l:30 PM)

&
Language Test

(Hindi Translation)

(02:30 PM to 03:00 PM)

Part - II
Language Test (Oral Test)

03:30 PM onwards

SaturdaY

07.09.2024

*Note: The candidates are requested to bring their own bare I-T Act and Rules for their

use in the examination. These will NOT be provided by this office'

3. The rules for the Examination, as per the notification, are enumerated herein below:

a) The Examination shall be held in online Mode, in accordance with the amended

Departmental Examination Rules 2009 (Effective from 2023 Examination onwards), for

ITOs and ITIs resPectivelY'

b) The Syllabus would be the same as was applicable for the Examination held in2023'

c) In online Mode of Examination, question papers will be displayed on screen and answers

will be captured by click of button for objective papers' However' for Subjective Paper

(lTo Paper-lv), exam will be conducted in offline mode. As such, for Paper -lv of the

ITOExam,questionpaperswillbeinphysicalformonly'andanswerswillberecorded
by the candidates in paper format on answer booklets provided by the Department'

d) As regards eligibility, the Examination shall be held on the basis of the eligibility criteria

as circulated vide Directorate's Instruction F.No.EG (20) (8) Restructuringl200llDIT/Pt'

File dated 30.03.2007. The eligibility criteria of Steno Grade II for ITO Examination

would be the same as modified by CBDT in F'No'DE

2012A{otification/DlT (Exam)12251 dated 11.07 .2012. Accordingly, only those



StenographersGrade-IlareeligibletoappearinthelToExaminationwhohave
completed 5 years of regular service after induction and have passed the ITI Examination'

e) The effective date of passing the Examination shall be governed by the Directorate's

Instrucrion F.No.DE/Delhi/Effective Date/DlTl2ol1/3886 dated 22'12'2011'

I The amended Departmental Examination Rules 2009 do not place any age bar for taking

theExaminationforthenewpatterncandidates.AsperletterNo.1203to]l22]ldaIed

01,07'20|6.noagebarexistsforpartiallyqualifiedcandidatesofoldexamination.The

numberofchancesforallcategoriesofcandidates,includingSC/STcandidatesavailing

betterment chance, is limited to Ten (10)'

The candidates shall fill the Application Forms online on the website:

www.incomefaxindia.sov.in. The candidates wourd be able to fill the online Application
.L^ ^-li-o

Form from 20.05.2024 (10:00 AM\ onwards' The last date for filing the onlilne

Application Form and the submission of the print

Pr.CCslT/CCsIT/Pr.CsIT/CsIT (In-Charge of
out of the same bY the candidates to

Examination) concerned shall be

b)

c)

d)

e)

D

i)

,n. rouo*inn ooin,, oru, b. k.rt in -ind b, tht tundiduttt *hilt fillin* tht uo'litution

forms:

a) The candidates should carefully fill the Application Form after reading the instructions

printed above the form.

Only one Application Form has to be hlled by a candidate'

The previous records of the candidates will be reflected against his/her Roll No' in the

Application Form and he/she will be given an option to raise a query' if any data is

incorrect. However, his/her claim would be accepted only after verification' The

candidates who are appearing for the first time would fill the information as available

with them which wi1 be accepted only after verification by the

Pr.CCslT/CCslT/Pr.CslT/CslT (ln-Charge of Examination) and the Directorate' Such

first timers will be allotted new Roll Numbers'

The candidates who are changing their category from 'PQ to Normal' or 'Normal to

Betterment' will be able to do so only after verification by the

Pr.CCslT/CCslT/Pr.CslT/CslT(In-Charge of Examination) and after the approval of the

Directorate.

The candidate is required to upload a scanned passport size photograph and his scanned

signatureinjpg/jpegformatintheonlineApplicationForm.

f) A copy of the printout of the Application Form may be retained as acknowledgement'

g) The printout of the Application Form that is to be submitted should be handled carefully

h) candidates who do not submit a printout of the Application Form to Pr'CCsIT/

ccsIT/Pr.CsIT/CsIT (In-Charge of Examination) for verification will not be

permitted to appear in the examination merely on the basis of online submission of

the application.

The facility of 'reprint' of submitted Application Form has been provided to candidates'

If any modification is required to be made to the uploaded photograph or signature' the

candidate will have to report it to the Pr.CCslT/CCslT/Pr.CslT/CslT(ln-Charge of

Examination).



k) Candidates need to ensure that Apptication Forms are correctly {illed by them'

who have already qualified a paper/examination
5. It is further added that the candidates who have alreaoy quattutru a vqvw

not elieiblg fqr re-appearine in that paper/examination, except for betterment candidates who

are a,owed to appear in examination for bettering their scores once they have qualifred the entire

examination as a candidate under reserved category'

6.AsperF.No.DE.2010A..Iotificatior/DIT(IT)/Part-IIdated02.l2.2olo,exemptioninHindi
paper is to be examined at the end of the designated Pr.clT (ln-charge of Examination) and after

verifying the necessary documents, the exemption/non-exemption on the said paper will be

granted to the candidate. Hence, all candidates appearing for ITI examination and who are

eligibte for exemption in Hindi paper' should produce proof towards exemption while

submitting the hard copy of the online Application Form'

7. The candidate is required to submit a photocopy of his/her Identity card along with

the hard copy of the online Application Form'

providing the services of a scribe. They should also submit a copy oI thelr Lerfrlrcat€ ur

Disability indicating the percentage of disability from an authorised Medical officer of a

Government Hospital and a copy of UDID Card issued by Government of India'

g,Thecontentsofthiscircularmaypleasebebroughttothenoticeofallthecandidates

immediatelY.

Yours faithfullY,

--9\'

({kfr fi-{rwE, T[.<r.t.)
(MUDIT SRIVASTAVA, I.R.S.)

3FR 3il-irfi{ 3Tr5tr (g.c"{l-.) slfrd, u{t
Addl. commissioner of lncome Tax (HQ) Personnel, Mumbai

ForPr.ChiefCommissioneroflncome-tax,N{umbai

copy to : 1. The Directorate of Income Tax (HRD), Examination Section' New Delhi'

2. Notice Board

3. The Building-in-charge of the Income Tax Office buildings, with a request to

place the .opy of tnis Clrcular prominently "P\ Buildin,'s notice board'

(sf. Tr.rr.t.)
(Dr. ASHISH A. KATE,I'R'S')

3{r{16-{ gq3rEffi €gr.) f,rffil, €q{
Dy. Commissioner of lncome Tax (HQ) Personnel, Mumbai

For Pr, Chief Commissioner of Income-tax, Mumbai

bmit a coPY of their Certificate of


