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1) Open Income Tax Mumbai Website
To apply for AGT Transfer Request for the year 2024-25, please visit the

following URL using any latest browser.

URL: - https://www.incometaxmumbai.gov.in

2) AGT Corner
Once the website is open, click on the “AGT Corner” button to access the

transfer request form located on the top right side of the website.
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3) Register (First Time)

If you are not registered, follow the steps below:
I. Enter your "Name Official Email ID" and click the "Next" button.

II. Enter your "Employee Code" and click on the "Get OTP" button. An
OTP will be sent to your Name Official Email ID.
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III. Enter the received OTP and click the "Verify" button.

IV. Complete the verification process, set your profile password
(ensure it contains letters in both upper and lower case, digits, and
special characters), check the box, and click the "Sign Up" button.
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V. Your registration is now complete, and you have login access to fill
out the Transfer Request Form.
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4) Login
After registration/if you have already registered earlier, follow these

steps to log in:
I. Enter your "Name Official Email ID" and click the "Next" button.
II. Enter your password and click the "Login" button.

5) Profile Completion
After logging in, you must complete your profile to apply for the AGT

Transfer Request. Click on the "Profile Icon" at the top-left corner of the screen.
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I. Personal Details
Fill out your personal details, including your personal email ID, mobile

number, date of birth, gender, and upload your latest profile photo. Click the
"Update Information" button to save.

II. Address Details
Fill out your current and permanent address details, including address

line 1, city, state, and pin code. If your current and permanent addresses are the
same, check the "Same as Current Address" box. Click "Save Information" to
store your details.
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III. Service Details
Fill out your current office, group, cadre, and other details. Click "Save

Information" to store your details.

IV. Family Details (Optional)
Fill out your family details, including names, relationships, marital status,

gender, and date of birth for sons or daughters. Provide employment
information if any family member is employed. If your spouse works in the IT
Department, provide their working details. Click "Save & Close" to store the
information.
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V. Other Details (Optional)
Fill out other details, such as known languages (read, write, and speak)

and any special interests. Click "Save Information" to store your details.
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6) Apply For AGT
After completing your profile, click on the "Apply Now" button to initiate the

application process for your Annual General Transfer request.

7) Fill Current Details
In the transfer request form, fill in all required details like current cadre, office,

address etc. Fields marked with a red asterisk (*) are mandatory. Ensure all
information is accurate and up-to-date.
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8) Preferences Selection
Fill in your preferences for the requested buildings and offices. Fields marked

with an asterisk (*) are required.

9) Transfer Request Reason
Provide details such as Reason Type, Reason for Transfer Request, and Date of

Filing of IPR for Group A/B. If applying for a transfer due to medical reasons, upload a
supporting document. Ensure you are registered on the iGot Portal before submitting
your transfer request.
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10) Click On Get OTP
Click the "Get OTP" button at the bottom of the form. A 6-digit OTP will be sent

to your registered official mobile number. The OTP is valid for 5 minutes.

11) Verify OTP & Submit Request
Enter the OTP received on your registered official mobile number in the

designated text box. Click the "Verify OTP and Submit Application" button to proceed.
Once submitted, your application will be processed.
Note : Ensure all data is accurate before final submission, as changes cannot be made
afterward..
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After submitting your transfer request, you will see an interface displaying your
application details for future reference. You can also download a PDF file of the
application by clicking the arrow button on the top right side of the details page.
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