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OFFICE OF THE
PRINCIPAL CHIEF COMMISSIONER OF INCOME-TAX
12A, Aayakar Bhavan, Maharshi Karve Road, Mumbai - 20.
(022) 2201 6181 (Direct), EPABX 2203 9131 Extn. 2345
Email: mumbai.ito.hq.security@incometax.gov.in N
No. Pr. CCIT/Mum/Admin/Caretaker/Appointment/2025-26/ 2~ " Dated:- /3[ 03 /Wﬂ"‘s

To,

All the Head of Offices
Income Tax Department,
Mumbai.

Sir/Madam,

Sub: Appointment of Caretaker at Office buildings of Income-tax Department, Mumbai

reg.-
skfeskokokskskskoleok skskokok ok

Kindly refer to the above cited subject.
2. In this regard, I am directed to state that it is proposed to appoint a “caretaker” in the

Income-tax Department at the following office buildings: -

Sr.No. | Name of the Office Building
1 | | Aaykar Bhavan
2 Aaykar Shikhar Nariman Point Building
3 ' Kautilya Bhavan
4 Cumbala Hill MTNL Bldg.
5 Earnest House
6 World Trade Center (WTC)
7 Mahalaxmi Chambers
8 ‘Piramal Chambers
9 Scindia House
10 Vashi Office
11 Vashi MTNL
12 Pratistha Bhavan Old CGO complex

3. The eligibility criteria for the post of “Caretaker’ will be following.
“Administrative Officer, Inspectors, Office Superintendent, Senior Tax Assistant, Tax

Assistant, MTS or Similar Grades”

4. In suppression to earlier communication the tenure of the caretaker will have a fixed
period of two years.
5. The selected officials will be entitled to all allowances as admissible under the rules

for working before/after the regular office hours.
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6. The prescribed application attached with this letter along with Bio-Data of the
officials, working in your office, who are willing to take up the assignment, may please be

forwarded so as to reach in this office on or before 20.03.2026 positively.

7. No candidate shall be allowed to withdraw his/her nomination in the event of his
selection to the post.
8. There will be a mandatory cooling-off period of two years after completing the fixed

tenure. Therefore, an official, who has completed two years of tenure as caretaker cannot
apply again without completing the cooling-off period of two years.
9. This issue with the approval of the competent authority.

Yours faithfully,

j Kumar)
Income Tax Officer (HQ) Security, Mumbai
for, The Pr. Chief Commissioner of Income-tax, Mumbai



9.1 Name/ =1 :

9.2 Designation/ 9g :

7.3 Education/ 83701 JTIT :

9.4 Date of Birth/ Sled %’f?\fl' :

7.5 Date .of Join.ir?g/ Jar & afae 8 Fr A
w.6 Date of retirement{ Harfagfa $r fafr

w.7 Office/Present posting./ adAe fFgfEd sy

7.8 Date of present and earlier promotion/ Tl T Toa 35 F ISR
TeleAfereht faf .

7.9 Residential address/ 3MardIa e :

7.10 What is the main job of the caretaker of a Government Building/ IRY
T % HIAEH FT JET HA FIAT & ?

.11 How will you fulfill your duties as a caretaker/ 39 FHrAares & Foreal &l
qrelel & & 7




7.12 Why do you want to become a caretaker of an office building/3ma HiThd
fafeser & FaReEd FAT Tolall I/ & ?

.13 Do you have any experience as a caretaker or experience of working
under a caretaker/ T 3TUHI FICEHT F T H HA Il T FICHT & 3T
I A T R T & ?

9.14 How will you maintain the office building on a regular basis/3T9 HTATIT
HaeT T R TWEE F4 w6 ?

7.15 How will you ensure a smooth functioning of the office building/3Td

FATer $1aeT & FaTS HaTeleT T HY gl Far ?

.16 How will you ensure cleanliness of the office building/3m¥ FHrATT $dd
$T TIOAT HE GARLT HET ?

¥.17 How will you ensure the safety of the office related material/3T9 FTATAT
& TAE AR e ST el H T F R ?




v.18 Please provide preference of posting in any Income tax office, Mumbai

(any three)/@qar foelr & oA dorg Frfed, HFS A USTUTST @ I
gereT (g & )



